
Ann Jones 
Position 

PROFILE 
Short paragraph about your goals, strengths, or whatever you want to say about 
yourself. 

EXPERIENCE 
Job Title, Company Name; City, State — 2022–Present 
Summarize your key responsibilities and achievements. 

Job Title, Company Name; City, State — 2019–2021 
Add measurable accomplishments, such as sales growth, customer satisfaction, 
profitability increase, or others. 

Job Title, Company Name; City, State — 2016–2018 
Highlight what you’ve learned and how you’ve grown in each job. 

Job Title, Company Name; City, State — 2013–2015 
Use lists, indentation, and character styles to organize and format this information. 

Job Title, Company Name; City, State — 2010–2012 
Keep these descriptions of experience clear, concise, and relevant to the position you’re 
applying for. 

EDUCATION 
University Name, City, State — Degree, Year 

SKILLS 
Highlight your skills that are relevant to the role you’re applying for. 

AWARDS 
If you’ve received any awards, mention them here.

1234 Main Street Anytown, State ZIP   123-456-7890 
ann@example.com


